
MAVERICK COMMERCIAL MORTGAGE LOAN PROGRAM

UNDERWRITING CHECKLIST
The Lender needs the following items to complete the underwriting of the loan.  The Lender should receive these items with the application to ensure the timely processing of your loan.  Items noted with an (*) are essential to starting the underwriting process.

	1. PROPERTY INFORMATION 

	(
	a. Site plans or survey
	*

	(
	b. Floor plans
	

	(
	c. Property or marketing brochure
	

	(
	d. Future construction or renovation plans, with cost breakdown (if applicable)
	

	(
	e. Legal description from mortgage document or deed
	

	(
	f. Aerial photograph
	

	(
	g. Existing title policy
	

	(
	h. Rules and regulations, condo association CC&Rs, etc.
	

	(
	i. Business plan to support turnaround
	

	(
	j. Purchase contract (if this is an acquisition)
	*

	(
	k. Actual construction costs (for new construction)
	*

	2. PROPERTY OPERATING INFORMATION

	(
	a. Certified rent roll that outlines
	*

	
	•
Tenant names
	

	
	•
Square footage
	

	
	•
Base rent
	

	
	•
CAM, taxes, and insurance pass-through expenses - historical collections 
	

	
	•
Expense stops
	

	
	•
Initial lease commencement date
	

	
	•
Number of times renewed and expiration date
	

	
	•
Percentage rent
	

	
	•
Breakpoints
	

	
	•
Date through which rent has been paid
	

	
	•
Options, including termination and renewal rents
	

	(
	b. Occupancy statistics (month-by-month) and turnover analysis for past three years
	

	(
	c. Three years of retail sales figures for all tenants required by the lease to report this data (if applicable)
	

	(
	d. Certified statement listing security deposits:
	

	
	· Name
	

	
	· Amount and nature of payment
	

	
	· Date paid by tenant
	

	
	· Interest paid to tenant to date
	

	
	· Amount currently held by borrower
	

	
	· Account number
	

	
	· Name of institution
	

	(
	e. Accounts receivable aging 30/60/90-day delinquency report for tenant rents
	

	(
	f. Copy of standard form lease
	

	(
	g. Copies of all leases and amendments (except multi-family, manufactured housing, self-storage)
	*

	(
	h. Ground lease (if applicable)
	*

	(
	i. Current real estate tax bill(s) and prior two year real estate tax bills - next scheduled assessment
	

	(
	j. Insurance policy
	

	(
	k. Utility adequacy (usually a copy of a bill or a letter from the utility or municipality)
	

	
	· Evidence of sewer and water availability
	

	
	· Evidence of electrical availability
	

	
	· Evidence of gas availability
	

	(
	l. Copies of all service contracts
	

	(
	m. List of property employees, their salaries, and any fringe benefits (e.g. free rent)
	

	3. FINANCIAL OPERATING DATA

	(
	a. Certified operating statements for the past three calendar years, and a YTD statement, including a breakout of capital expenditures, certified by the general partner or principal of the borrower
	*

	(
	b. Trailing 12-month operating statement
	*

	(
	c. Current year operating budget, including detailed capital expenditures budget
	*

	(
	d. Copies of most recent two months of property deposit account statements and corresponding monthly operating statements (used to verify cash flow)
	

	(
	e. Statement of sources and uses of loan proceeds
	*

	4. BORROWER/PRINCIPAL INFORMATION

	(
	a. Borrowing entity documents (e.g., partnership agreement, corporate articles, by-laws)
	

	(
	b. Borrower's balance sheet and income statement (current and last three years)
	*

	(
	c. Borrower's income tax returns (last three years)
	

	5. SPONSOR INFORMATION

	(
	a. Sponsors' resumes
	

	
	For all principals, general partners, indemnitors, and/or entities owning more than 20% of the borrower:

	(
	b. Certified financial statements (excluding spousal assets unless spouse is also signing) detailing net worth, liquidity, and contingent liabilities
	*

	(
	c. Tax returns and schedules (last three years)
	

	6. MANAGEMENT AND LEASING DATA

	(
	a. Property manager resume, including:
	

	
	· Summary of experience.
	

	
	· List of other properties managed.
	

	
	· Resumes of key employees.
	

	(
	b. Management company brochure
	

	(
	c. Management and leasing contract(s)



______


(Initials)


